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Are you ready to organize your
Theatre but need a little help?

Theatre Inventory Database

| Productions
e t | Checkouts & Rentals
Performers
Reports

The Theatre Inventory Database
is an easy-to-use application for tracking your

v Costumes & Accessories
v Props & Set Pieces
v Checkouts & Rentals
v Productions
v Performers

Combine with our best-selling custom printed Tags & Labels
and you can have a well-organized Theatre.

Costume Inventory Resources - www.Costumelnventory.com




The Theatre Inventory Database has the features you need:
v Create Inventory Records for Costumes, Props/Sets, Wigs
v Do detailed Searches, View results as list or Photo Gallery
v' Assign Costumes and Props/Sets to Productions
v Checkout and Check-in items. Know where everything is !

You can select the modules you need:
Costume Pieces, Props/Sets, Performance Management, Scripts
Add the Patterns and Wigs modules at any time

All our software is available for a FREE 30-day trial. Download it and try it today!

Costume Pieces
Add/Edit Costume Pieces with many descriptive fields.

The Oaks Youth Theatre PR ——— . —
Search ] N > n Add Costume Copy Costume | |Utilities  |Save and Clase
Costume Pieces ) 5 | (vt Comumerecord | [Views Update Al Costumes | | Refresh
Display Recordi Sorted by: O hame  ®1D e —— Current Location Lockups
TegiD: 01029 * | Costume:  Multicolored coat E:-sj
Costume Multi colored coat with black collar and buttons. Black accents
Description:
Image Controls
Costume Type: Coat ~ | Category: Theatre “|#| Design Style: Contemporary
1 = Load Photo
Color:  Multicolor | Coler Pattern:  Blocks ) Fabric  Cotton Blend
Time Period: Contemporary = Condition: Goed -] Special Effects: Zoam In
Adult / Child:  Child v Size: M e meee detsds belew  Gender: Female ] ZoomOuE
Costume Designer:  Messick, Margaret ~ |+ Source: Hand made Date Acquired: 2002 g
B Zoom Fit
Total Cost To Make/Buy: $35.00 Total Replacement Cost: §55.00 OK To Rent? |v] Rental Fee: $25.00
Multiple? ? Rotate
Cleaning Code: 3-Gentle hand wash in cold water: user Woolite or similar mild detergent, rinse well and drip dry Full Sereen
Storage Location: Main Starage «|'+| Details: Rack 2 <| Current Location: Storage
Delete Photo.
- Include Notex
Notes: on Checkoutt
O CiGesturme kventery Rescurces! Costume vx al
Ensembsle Repairs / i ions | Patterns | Costume Usage | Rental History | Discard Motes | Catalog | Performer Notes Phatod\Delaunay Coat-origieg o

Props / Sets

Props and Sets can be described by many fields and assigned to a Production.

......................... _ ~ . P | | e Wi |
Props / Sets Search LR R op/Set Piece | |Copy Record| ties Save and Close |
Display Rocords Sorted b () Name @ 1D | = | Print Prop/Set Record | Refresh Lookups
TagID:  P1005 #  Name: Old Suitcases %
Description: 2 large brown leather suitcases with leather strap " -
Prop/set Type: Set ~| Group / category: Travel v Image Controls
ltem Type: Sultcase <] Add New item Type | Other: Load Photo
Color:  Brown ~| Time Period: World War Il < Oty: 1
Zoom In
Materials:  Leather, brass —r
Size: 28" X 24" x 18" Condition: Good | Special Effect: P
Cost/Value: $250.00 Replacement Cost: $352.00  Rental Fee per Item: $25.00 ———
Designer: ~ |+ Prop Maker: Full Sereen
Source:  Donation When Acquired: 2002
Rotate
Storage Location:  Sets Shelves « |4 Details: Shelf 1 Top
B . Delete Photo
Current Location:  Checked-In
Can this be Painted? No v Can this be stood on?  Neo ~ Include Motes on Rental?  No w CACostume Imventory Resources\Prop Phatos\old View All
suitcasesipg Photos
Isit Functional?  No  ~ Can this be controlled remotely 7 No
Motes: The leather is getting dry and needs to be olled.
Productions I Repair History | Rental Hiswnf. Ensembles [ Discard Motes Borrowed Items




Checkout / Rentals

Costumes, Props/Sets, and Wigs
can be checked out to members
of your theatre family or other
organizations.

Productions

You can create a record for each
Production - listing the Roles**,
Costumes, Ensembles, Props, and
Performers associated with that
production. Reports include list of
Roles, Actors with Costumes,
Costumes that need Repair, and
more.

Check-out Costumes, Props & Wigs Seonh ] el | | 0 Mewchackiont] |Gefmati] | Sove il closs
Quick Check In | | Print Receipt Print Receipt w/Photos Brief Receipt

Select Name: Messick, Margaret || few || Ad | ContractDate:  11/1/2016  Receipt#: 20 Balance Due: $70.00
Performers ID: 12345 Productions: « | Select Role: Stalus:  Open

Date Costumes /Props Out: 1112017 Return Due Date: 12/29/2017 "",_,M,' Return Due Time: On Approval []

Total Rental Fees S70.00 | Update Fee | Discount: Sales Tax a 000 Rental Total: £70.00 Fees Paid: 5000 Date Fee Paid*

Deposit: $000 Deposit Paid:* Late Fee: Late Fee Paid: * Damage/ Cleaning Fee: D/C Fee Paid*

Shop Stalf: Check-Out Comments [T include Comments on Receipt

Notes: [ Include Notes on Receipt E

Costume Pleces Emmbhs:mﬁmps!sm.mmml Details / Info

Refresh Quick Check In | List of Costumes St Checked Out | | Mark ALL Costume Pieces “Checked In” |

Costume Piece Check-out

Acd Record Find Tag ID: - Change Status from ‘Checked In' frx <1l oK -
TagiD# |#| CostumeType: #| Color  Adult/Childk M/F Size: Jan Check-Out Date Return Due Date:  Check-in Date” ||«
¥ 1001 = Shirt ‘White A u 5 ] 11/1/2017 1272972017 32207 [ o
Rental fee:  §10.00 Cowbaoy shirt Check-Qut Comments: Check-in Comments: bz | B
1004 < Vest Red c " [ 1T 1272972017 32207 it | o
Rental Fee:  §400  Red Vest Check-Out Comments: Check-in Comments: |

- = |
Productions | search (<> fecord | | Copyhishecord | | vnties | | tresh | | Saveand lose |
: - 1 Update Current ~
Music Man Reports: i
Production: Music Man seasorc [2014 - 2015 [ | View Current: | Yes [=]
Start Date: | 10v22/2008 Production Dates | Oetober 22 - 5150 2015 Venue:
Mates:
Dhrector: |Denise Rusch Choreographer: Costumer. Tech Deecter: Pregrs Master:
| rates | East m;mmumlmuqn Perfarmers and Encembles 1o unln!:mu Pisces | Praps / Sets
Solact Cast: & = Gt | or Viaw only Cast: | (view AB| [ View reeds Repairgsn | [Refresh
- . I _ . Ensemble  DEY  peet cew
Role: [#] cast: [#) Pertormer (¥ Performer Gallery |  Act / Look / Scene [#] Ensemible [¥] [PhotoGallery | Compiete!  Bag? 425 sapmant
LR [ an | Rosen, Clara w| == | piang lessan Marion - oo | o X
Maricn ] [ | Rosen, clara | e | 5t o iy Marion - ath of July ] | 0o &
= =1 = e 5] |
| haroia tan Al Messick. Peter ot | et 1 - Trouble Harald Hil - Trouble Vembm | [m} bi_,
Wintheap | a0 | [masan, g || M | and uniform Band Uniform 1 o wetm| 2 O F)
Train Conduetor = ] Best. Larry || e | Dpening sceme Train Conductor <] | 4 O (X)
Mayar <] [ =] << sones, Smmy > [S]] | Mayor - Music Man (5] v | O =
Mayars wie | [l | [Bostan, clara || | pick-a-litie Mayors wife o V| 0o X
Town worman 1 [=][an ] Messick, Rosie ][ Y Tawn Girl =] e o X
Maricn [ an | Rosen, Clara o = | ibrary with HH Marion - rany - \n—s-i 3 O X
Harald Hill o] [ | Messick, peter | g, | ratin scene Harold Ml ] | o ™
Hareld Hill <] a0 =] [Messick, Peter V]| o | Clasing band scene Harald Hil - Band Unifarm <] | 1] O (%)
wintheop | [an | Massan, gl ][ M| ath of ndy Winthrop 7] = [Vemten] o *
< = = o -
-] - -] | v v m X -

** In the Performance Management module you can create a list of Roles. Ensemble records
can be created to link multiple costume pieces that are worn together by an actor in a Role.
Records can be created for each Performer with measurements, eye and hair color, and a

photo.

Ensembles (part of the

Performance Management)
An Ensemble record is used to show all
the costume pieces, props and wigs ) o [
that are worn/carried by an actor in a

Production.

The Oaks Youth Theatre = el || Uity | | Redoeh Cone:
search | (W 4]0+ | H] (i) (w0 Lot o
Costume Ensembles =~ = 7 | | |
@ B Name Train Conductor =
g y
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Total Cont 7o Me-Rue sa00  [Ta| Toinl Replacement Coot $30.00 | O To Rent B Aental Fee 2100
Racm ¥4
Saect Production: 2] o 7] | hea moswsanimomtomer | 1
LT Teain Commboctor - Al [ o || Cieae e (K L0
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Pe rformers: Performers | seach alc i P _ INMT: | u......;:.;,.

Ralph Adams

- tontnome  lhdams o B Gender: M

You can enter the names, contact info,
measurements, and actor/audition
information for your students /
performers. . St o o e

[530) TERTH Crf frone 44 125 B565

| ot i e I vstory | | Script checkouts | Actor Butass | Audmon Matsra | Load Motz

— s weght M5 p—

Your can print reports of performers
assigned to Productions, lists of items they
have checked out, and more.

W20

Costs / Payment:

The software price is a one-time fee (no yearly costs.) We work with many schools and
universities. We accept Purchase Orders, Credit Cards or Checks. Order on-line
(www.costumeinventorystore.com) or by calling us (855-468-8247).

Steps to create your inventory:

1. Install MS Access on your PC. (MS Access only works on PC's with Windows.)

2. Go to the website and download and install the Theatre Inventory Database

3. Choose and order the right Inventory Tags for your garments and Labels for your
accessories, props and set pieces

4. Apply the tags & labels to each item

5. Create an inventory record for each garment, accessory, prop/set piece you want to
track

Costume Inventory Resources has everything you need:

Inventory database application software

Inventory tags and labels

Barcode scanners

Great user support for setting up your database, using the software, applying tags and labels, and
more.

Look for our Equipment Inventory Database to manage your lights, sound equipment and tools.
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Costume @Theatre
Inventory
Resources
Call or visit our website today and see how we can help you manage your costumes, props,
and more.

Call - 855-468-8247
www.Costumelnventory.com
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